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Terms and Conditions of Room Hire 
 
Bookings: New hirers complete a Bookings Form, in which you agree to these terms and conditions of hire. Repeat bookings can be verbally or 
electronically agreed with a Warden. You will then be issued an invoice which confirms your booking, and payment is expected by the date 
displayed.  
 
Payment: 

- For regular (quarterly) bookings, payment is due on the first day of the quarter. 
- For ad-hoc hirers, payment is due 1 month prior to the first date booked, or as agreed. A deposit may be requested for larger bookings 

(see below). If payment has not been received by this time we cannot guarantee that the date will be kept for you. 
 
Deposits:  

- For regular (quarterly) bookings, a deposit of 3 months payment will be required on initiation of a regular (quarterly) booking, unless 
otherwise agreed. This will be used as the final payment on termination of the contract by either party.  

- For ad-hoc hirers, no deposit is required, unless otherwise agreed (e.g. for larger bookings).

Cancellations Policy: When cancellations are made less than 4 weeks ahead of booking, a fee of 50% is charged. There is no refund on 
cancellations received with less than 7 days notice. We reserve the right to cancel bookings in exceptional circumstances, with or without giving 
reason. In this event a full refund will be made. 
 
Refusals Policy: A booking may be refused if: 

- The aims and policies of the organisation or individual are in serious conflict with Quaker beliefs 
- Violence or the encouragement of violence may reasonably be anticipated 
- Contravention of fire or health and safety regulations may reasonably be anticipated 
- A hirer persistently breaches the Terms and Conditions of Room Hire, or breach of the Terms and Conditions may be reasonably 

anticipated. 
 
Health and safety: Safety and emergency procedure information will be relayed to you before the start of your booking. It is your responsibility as 
organiser to relay this to your group/ visitors. If a health, safety or security situation occurs, an Incident Form must be filled in and passed to the 
Warden. 
 
Insurance: It is your responsibility to ensure that you have adequate insurance for any liabilities (including accidents, injuries and damages) that 

may occur as a result of your negligence or the negligence of your visitors whilst at the Meeting House. All property, installations and items are left 

on the property at your own risk. 

Licensing: It is your responsibility to ensure that your activities here comply fully with national and local law, including securing appropriate 
licensing if necessary. This includes, but is not limited to, requirements for events licenses, music licenses, and professional licenses. 

- Entertainment: Our premises are not licensed for ‘regulated entertainment’ (as defined by the Licensing Act 2003). You must obtain any 
and all necessary licenses for your activity at these premises (e.g. Temporary Events Notices), and proof must be shown to the Warden 
before the date of the event.  

- Music Copyright Licensing: The Meeting House and all activities in it are licensed under PRS (Performing Rights Society - 
www.prsformusic.co.uk). We also have a PPL license (Phonographic Performance Limited - www.ppluk.com) but this has limited cover for 
hirers. If you are a business, or charity with significant outgoings, you must obtain your own PPL license to play recorded music that is in 
copyright. 

- TV: There is no TV license at this address. You are not authorised to watch live TV on the premises. 
 
Safeguarding: If you are working with children or vulnerable people on the premises, it is your responsibility to ensure you provide adequate care, 
supervision and safeguarding in accordance with national legislation. 
 
 
Hire timings: You must vacate the room you have hired by the time specified on your invoice. Time must be allowed to clear up, rearrange furniture 
and return the room to its original order before the specified hire end time. The building is shut on Bank Holidays. 
 
Furniture: may be arranged in the room as you like but it is your responsibility to return the room to its original order before leaving. Additional 
chairs and trestle tables are available by arrangement.  
 
Kitchen: You are welcome to make use of our communal kitchen. Please bear in mind the people who will be using the space after you. You are 
responsible for any washing up, tidying and breakages incurred by your group. 
 
Maintenance: Reasonable cleanliness and preservation of the premises, furniture and other items belonging to the Meeting House must be 
maintained. Posters etc may only be mounted on woodwork, with blutak or similar. 
 
Dogs: Dogs are welcome on the ground floor of the building but must not be allowed to enter the kitchen. Owners must be responsible for their 
dogs at all times and if they cause a nuisance they must leave the building. 
 
Alcohol: No alcohol is to be consumed in the building. 
 
Bicycles: In order to ensure clear fire exits, bicycles must not be brought into any part of the building, with the exception of fold-up bicycles.  
 
 
Room allocation: We reserve the right to reallocate our visitors to comparable rooms in exceptional circumstances. There would be no surcharge, 
but we would refund you the relevant difference.  
 
Access: We reserve the right to access all parts of the building at all times, but of course will make every effort to minimise disturbance to you and 
your activities here. 
 
Subject to change: All lettings policies, pricings, terms and conditions are subject to review and are liable to change. 

http://www.prsformusic.co.uk/
http://www.ppluk.com/

